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@l“% 4 ZM E ETI N G Qu iC k G u id e ;A?%u&?éi%?&aé?iﬂﬁfléTél\;(;)l/J + Zoom and Google Calendar etc., about external service cooperation,

> 1—H—vZ317)V H—EREER] : Refer to Manual Page

* About frequently asked and questions - Please feel free to contact us when you have offer of introduction or

=>[ZMEETINGHIR—bXR—J | request for consultation > R—bERELAH

3.0pen Meeting window 5. Recording of proceedings start

© Click [ (list) in menu on the left. =550, | © Recor-dmg of proceedings would start
automatically.

@Go to the administration page.

® Click &7 4 v F v %Fd< | (Openthe i
meeting window) button.
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s e crom ——— @Click [3%XiE] (Setting) button and select
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Bm ner & %E
JAV U [# URL Copy]
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- - @Display Language: Select language what you
4.Meeting URL pasting oul e L
: @ Back to the ZMEETING Control @After setting up languages, Click [ X ] button,
2. Book a meetin g administration page and get copy of guest URL. then close your setting page window. * e
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*If you need more Multilingual capabilities, you can use that by another paid option.
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ZMEETING Quick Guide

@Access the URL notified by the meeting
owner.

@cClick [ZF8] | =“Allow" for the microphone.

X
..w.zmeeting biz IROFF Al ERKHTNET
4 WrEEmTE

© Enter your name
@ click[&01="Join”

ZMEETING

2. Join in the Meeting

@n the waiting room, wait for the meeting
owner's approval.

ZMEETING
[Hmecomm] &LW\DI1—H—%&

— Lo REEA —F— OB SESF
HIEFE T

@DIf the meeting owner permits it, the notes
will be displayed. Please check it and
click OK.

SFRCOEETAENAINBHCHERH<IZEVN
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cEEY)
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@Recording of proceedings start automatically.
ZMEETING  @JURIGE

21:31:57 Serverhsg: You are connecting as hmcomm
21:31:57 hmcommAFAE LE LT

~

When you want amend
contents of record of
proceedings, double click
the part of comments,
then you could amend
word and phrase.

@AClick [FXE ] (Setting) button and select
language. k&

a ZhE

A KE -

©Spoken language: Select language what you
would speak.k

@Display Language: Select language what you
would read. %

@After setting up languages, Click [ X ] button,
then close your setting page window. %

ZMEETING @ URLCopy WE & EE

A B

15:26:48 ServerMsg: You are connecting as 3M> 2~

15:26:47 HMF R EHAELE LI .
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FREI |US-English ~
- FERMEETRRLSSE

TS OHORE ELT IEELN
chrome://settings tent/microphone

ML ETA INEERBTEET
Fiz. REELREASN—HL2LMEER @

BRNATFOCHREEHALET

x

@Each participants comments translated and
displayed on your window by selected language

on ZMEETING.
Your own remarks would be displayed in the
language set by each participant.y

% If you need more Multilingual capabilities,
you can use that by another paid option.

©®When you temporarily leave the meeting, mute

your audio on Web Meeting tool(like a Zoom)

and you should pause ZMEETING by clicking
[{%1k ] (pause) button at the same time.

EE ©&E

a ShE

A4 *EE

@When you rejoin the meeting, you unlock
mute on Web Meeting tool and click resume
button of ZMEETING at the same time.

5. Recording of proceedings end

@When the meeting end and exit of Web
Meeting tool ,you should click [#7 | (close)
button of ZMEETING at the same time.

4 *iE

-About basic usage of ZMEETING, please refer

to [ZMEETINGI—%—<=a27J)L
(ZMEETING User Manual)

-About frequently asked and questions, please

refer tolZMEETING R~k — )
(ZMEETING Support pages)

-Zoom and Google Calendar etc. About
cooperation with external service , please refer to
[1——<Za7)L H—EREER]

(a part of ZMEETING User manual, cooperation with
external service)

%We recommend using earphone microphone
when you use ZMEETING.
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